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ADMISSION

1. APPLICATIONS FOR GRADUATE PROGRAMS

Time of application
« Deadline for fall semester is the"™6f April.
» Deadline for spring semester is thé"38 November.
Required documents
* The application form (available on our website).
* Two letters of recommendation.
* The original application pay-slip.
» Original undergraduate transcript.
* With respect to the regulations which were publishrethe official newspaper on the
23% of December 2003, a photocopy of the LES examescor
- For graduate programs, the minimum limit is 45.
- For Ph.D from undergraduate, the minimum lim&@s
- For Ph.D from graduate, the minimum limit is &nd for CGPA the
minimum limit is 3.00.
+ A photocopy of an English Test score (Minimum Ltni¥S=65, TOEFL new=190,
TOEFL old=520, IELTS=6.5, FCE=B, CAE=C, CPE=C).
» According to the decision of the University Senanethe 17th of February 2004:
-the exam scores which have been mentioned abeveadd for two years. Any
scores which are older than two years at the tiha@plication will not be accepted.
-an English test score paper is not required fodestts who have been students at
METU for at least one semester in the last fouresars.
-a current English test score paper is not requicdstudents who have PhD
gualification. The English test score papers whigare submitted during the
application process are acceptable.

Application to graduate programs can be performedhe internet. Once the online
form is completed, it is frozen until all the regted documents are transmitted to the
Institute of Applied Mathematics before the deagllin

The students who are accepted to the graduate laBddPograms cannot be accepted
to the School of Foreign Languages (except foYPZB5").

Implementation

The documents which have been received by thdutestre stored on the computer.

 The documents are sent in writing to the relatex@m director once they are
completed.

» If the documents are not completed, they are laft the candidate shall be
informed by e-mail

It is at the convenience of the Institute ABD diogcas to who starts semesters. A

student is recommended to sign up for two semedtdris/her KPDS result is less

than 60 or IYS is less than 55, and one semestes/tier KPDS result is between 61

and 69 and his/her IYS result is between 59 and 64.



A student who attended or graduated from a higtacation institution and wants to
increase his/her knowledge in a specific area @mmdrepted as special student
with the proposal of EADB and the consent of thatitate Board of Directors.

After the decision has been taken by Institute Adstiative Committee:
-a copy of it is sent to Registrar’s Office
-a copy of it is kept in the Institute
-The Acceptance/Rejection letters are sent to dinelidates by e-mail.

2. LATE REGISTRATION
Required Documents:

» The Application form of the student, clarifying Hisr reasons for not registering
during the registration and add-drop periods, tee thelevant department’'s
administration.

* The Approval of the relevant department’s admiatsdbn in which the student has
registered.

Conditions:
Students must register for the program in the maftdr the add-drop period.

After the decision of the Institute Administrati@@mmittee:

* Acopy of itis sent to the Registrar’s Office.

* A copy of it is sent to the relevant departmentisnaistration.
* Acopy of itis kept in the Institute.

* The applicant is informed about the situation.

3. ADD-DROP

The calendar and rules concerning ADD-DROP peridt v announced by the registers
office. The student is should cheek the web-sitsIBTU for details.

3.1 LATE ADD-DROP

Registration Period The students should register for the prograrthexmonth after the
add-drop period (except for the thesis and “spestiadies” courses).

Required Documents:

* The Application form of the student, clarifying Hisr reasons for not registering in
the registration and add-drop periods, to the eledepartment’s administration.

* The document which has been given by the lectinadr groves the attendance of the
student in the course to be added.

* The Approval of the relevant department’s admiaisbn.

* The Approval of the advisor.



After the decision of the Institute Administrativ@ommittee (Institute Administrative
Committee):

* A copy of it is sent to the Registrar’s Office (Rear's Office).
* A copy of it is sent to the relevant departmentismaistration.
* Acopy of it is kept at the Institute.

4. SCIENTIFIC PREPARATION PROGRAM (SPP)
4.1 ADMISSION TO SCIENTIFIC PREPARATION PROGRAM
Period of Application: Until the last day of the add-drop period in thiated term.

Required Documents:
The Registration form for the scientific preparatfrogram

Conditions:
SPP is limited to one academic year and 18 creditise courses consist of undergraduate
courses approaching the level of M.Sc.. For thdesits accepted to SPP:
* The registration form for SPP and the status ofiegon must be sent to Registrar’s
Office.
» If the registration form is not given during thecaptance period, it must be sent to the
Institute before the end of the add-drop periothenrelated term.
* For the student, it is required to have at leastdp@le for the M.Sc. courses of SPP.
The program must be completed with a 2.00 cumdatixerage.

» ltisrequired to have at least CC for the PhD sesirof SPP. The program must be
completed with a 2.50 cumulative average.

The courses for students of SPP with respect to thirograms are the following:

Financial Mathematics:
I.Term: Math 260 and/or Math25%Gith one or two courses suggested by the Institute.

Cryptography:
Two courses of Math365, Math367 and Math 368.

4.2.CHANGE OF SCIENTIFIC PREPARATION PROGRAM
Period of Application: Until the last day of the add-drop period in thiated term.

Required Documents:
* The registration form for the scientific preparatjgrogram.
* The approval document prepared by the prograntlieastudent is registered to.

After the decision by Institute Administrative Coritiee:
-one copy of it is sent to Registrar’s Office.
-one copy of it is sent to the related program ceffi
-one copy is kept at the Institute.
-The student is informed about the situation.



5. ACCEPTANCE OF STUDENTS WHICH HAVE BEEN DISMISSED

A student, who has attended to a master or doetpraigram and has been dismissed,
can be accepted to a program according to the @mpiof the relevant department’'s
administration.

To replace a course from a previous program, tleeipus 6 semesters for master
program or the previous 14 semesters for doctquatgram (including the empty
semesters and semesters under permission) areveglviand the courses in the
corresponding range can be accepted accordingetoopimion of the department
administration.

6. CONDITIONS FOR DISMISSAL FROM GRADUATE PROGRAMS

A postgraduate or Ph.D student whose CGPA is lems 1.50 at the end of the first
semester.
A student whose CGPA is less than 2.00 at the dnthe second semester or
thereafter.
A student whose classes (500,600) which are retewatheir postgraduate or Ph.D
program have been classified as ‘U’ for twice ceonsgely or three times non-
consecutively.
A student who has not completed their courses sigmigted by program in:
- Postgraduate programs with thesis and Ph.D pnogthat are registered with
the degree of Postgraduate 4.
- Postgraduate programs without thesis and Ph.Branos that are registered with
the degree of Postgraduate 6.
- Semesters and/or the students whose CGPA isthess3.0 at the end of the
program.
A student whose thesis is refused by the Committee
A student whose corrected theses is refused b timemittee
The doctoral qualification Committee can requesidents to take additional courses
even if they have completed their course load. additional courses with credit must
have NI status and the student must have less@Ban The students who can not
complete their courses with these requirements $lgadismissed (this article was
added to the general regulations on November 20@d3shall be put into practice in
the second semester of the Academic Year 2003 32004
A student whose thesis is refused for the seconel. ti
A postgraduate student who cannot complete thergno@n the time required.

A student who falls into any of the above critam# be dismissed from the program to which
they are registered.

The minimum grade for passing the course is CGémtgraduate students and CB for Ph.D
students.



COURSES

IAM students may take undergraduate courses. Fototl students who hold a masters
degree, these courses do not count as part ofdberdl course or credits. However for
students not from this group, at most two of theyerses may be counted to their course load
and credits.

1. REPLACEMENT OF A COURSE IN THE PROGRAM

Replacement of a course in the program should bhe da the computer. If it cannot be done
on the computer, it can be done according to opinfdnstitute Administrative Committee.

Required Documents:

* The Registration document of the student taken fribra relevant department
administration.

* The Approval of the relevant department’s admiaisbn.

* The Approval of the advisor.

Conditions:
This procedure can only be done in the studenssdamester or in case of the dismissal of
the student.

Cancellation of the Replacement of a Course in therogram
In general these are the replacements that havedme® incorrectly on the computer.

Required Documents:
* The Registration document of the student taken fittve relevant department’s
administration.

* The Approval of the cancellation of the relevanpaltment’s administration.
* The Approval of the advisor.

Once the decision of the Institute Administrativen@nittee is taken:
* A copy of itis sent to the Registrar’s Office.
* A copy of it is sent to the relevant departmentismaistration.

* Acopy of itis kept at the Institute.
* The applicant is informed about the situation.

2. REPLACEMENT OF A COURSE OUT OF THE PROGRAM
General Rules:

* A student must be registered for a Scientific Praji@n program.
* Most of the courses to complete program should baen taken from the Institute.



» Student can apply in the second semester aftéingféine program. However in cases
where that semester is dropped, it is expectee wobe in first semester.

» For each of the three courses that are counteds@mester program is dropped.
- Between 1-5 courses to be counted in the first seane
- Between 6-8 courses shallot be counted in the sesemester.

* When counting non credit courses, semester isnopiped.

* In PhD programs, 4XX coded courses are not couagemburse load.

* A counted course is not used for counting agathenprogram.

* The courses taken from other universities are asdess ‘S’.

* In case of counting courses taken from the othéreusities, the number of courses
can not exceed two and they cannot be below BB.

2.1 COUNTING THE COURSES TAKEN AS A SPECIAL STUDENT

Documents Needed:

* The application form from program.
» Course counting form.
* The Transcript of the counted courses.

A maximum of 3 courses can be taken as a specidést. The counted courses must have
been taken within the last four semesters.

2.2 COUNTING OF THE COURSES TAKEN DURING THE SCIENTIFIC
PREPARATORY PROGRAM

Documents Required:

» The application form from program.
» Course counting form.
* The Transcript of the counted courses.

2.3 COUNTING OF THE COURSES TAKEN FROM THE OTHER UN IVERSITIES

Documents Required:

* The Application form from program

» Course counting form.

* The Transcript of the counted courses (These cesursest not be counted toward a
degree and the grades must be at least BB. Theemust have been completed in
the last 6 semesters for Master’'s and 14 semdstePhD).

* Information Catalog of the course.



2.4 COUNTING OF THE COURSES TAKEN FROM OLDER PROGRAMS

Documents Required:

* The Application form from program.

» Course counting form.

* The Transcript of the counted courses (the graadaisare related with these courses
must be at least BB. However, the grades CC andc&Bbe accepted given the
recommendation of the ministry of program. Thersea must have been completed
in the last 6 semesters for Master’'s and 14 semsefstePhD).

Application:

* In case of counting the courses that have beemtakeur university, the course
grades must be at least BB. However, grades b&8Bwthat are accepted by the
ministry of program can be counted (For Master'grde, they should be at least CC,
for PhD degree, they should at least be CB).

2.5COUNTING OF THE COURSES TAKEN AS NI FROM AN OLD PRO GRAM

Documents Required:

» The Application form from program

» Course counting form.

» The Transcript of the counted courses (The graussare related with these courses
must be at least BB. However, the grades CC andc&Bbe accepted given the
recommendation of the ministry of program. Thersea must have been completed
in the last 6 semesters for Master’'s and 14 semsefstePhD).

After the decision is taken by Institute Adminisiva Committee:

One copy of it is sent to Registrar’s Office.

One copy of it is sent to the related ministry adgram.
One copy of it is left at the Institute.

The student is informed about the situation.

2.6 COUNTING OF THE COURSES FOR THE STUDENTS ENROLLED IN MORE
THAN ONE PROGRAM

 The students enrolled on more than one master gmogran count 3 courses
equivalent to IAM courses taken from another progra
» The registration for the courses should be dongmemromputer system.

2.7 COUNTING ELECTIVE AS MUST COURSES

* If the courses taken during the undergraduate progcontain any of the must
courses, elective courses can be taken instedqsé ttourses.
E.g. 530, 521-520



Documents Required:

* The application petition to program in which theidsnt declares that the courses
should be counted as must courses.

* The Approval prepared by the program to which théent is registered.

* The Approval of the advisor.

After the decision is taken by Institute Admingive Committee:
- One copy of it is sent to Registrar’s Office.
- One copy of it is sent to the related ministry adgram.

- One copy of it is left at the Institute.
- The student is informed about the situation.

3. TAKING A COURSE FROM ANOTHER UNIVERSITY WHILE
ENROLLED IN THE PROGRAM

Documents Needed:

» The application petition to program in which theid#nt declares that the course
should be counted as a must course.

* The Approval prepared by the program to which theent is registered.

* The information catalog of the course that beldiog$e other university.

* The Approval of the advisor.

Practice:

* The Admission procedure is carried out by writing approval letter to the related
Institute in the University at the end of the setaes

* The courses taken from other universities whichehavieast 3 credits are assessed as
‘S’ (the grade of the courses must be at least BB).

» The courses taken from other universities can b@tea as course load (no more than
two courses can be counted).

After the decision is taken by Institute Admingive Committee:

- One copy of it is sent to Registrar’s Office.

- One copy of it is sent to the related ministry adgram.

- One copy, together with the approval letter, istdenthe related Institute of the
University.

- One copy of it is left at the Institute.

- The student is informed about the situation.



CONDITIONS FOR LEAVE OF ABSENCE

All graduate students may take permissions for@tm semesters under the the following
reasons.

1. HEALTH
Period of Application: Any time.

Required Documents:

» Cahier of the student.

* A committee report arranged by the hospital (cosipg 1/3 of the semester, for at
least 35 days)*.

» The Document showing the validity of the committeport as arranged by the METU
Medical Centre.

* The opinion of the advisor.

* The Student Permission Form signed by the progriagctdr.

Period of Permission:Up to the duration approved by METU Medical Centre

2. EDUCATION

Period of Application: The student’s cahier date is the last day of tltedadp period in the
related semester.

Conditions of Permission: **

The students who are successful in the relatedsemzan apply for permission.
* For the First semester, grades must be more tigén 2.
* For theSecond and third semester, grades must be more than
* For theFourth semester, grades must be more than 3.00

Required Documents:
* The Cahier of the student.
* The document stating the length of time in whiah $tudent stays in university or
in the research centre for his/her thesis.
* The document showing the scholarship for benefictudents.
* The opinion of the advisor.
* The Student Permission Form signed by the progrieectdr.

(*)A: The reports taken by students during their edonatt the university, METU Medical
Centre or the hospitals where METU Medical Cenireatied to.
B: For the reports taken from special hospitals, ig@val of METU Medical Centre is
required.

(**) A. The permission is not given to the students oéi&dic Preparatory.
B. The permission is not given to the students wte appreciated by the jury and given
additional time.

10



Time of permission: Unless students obtain specific permission foryshglon their theses
at the time of acceptance, the time given is oma.te

3. MILITARY SERVICE
3.1 TO BE CALLED UP TO MILITARY SERVICE

Time of application: The last date on which the students can submit pegitions is the
deadline of the add-drop period.

Required Documents:
* The petition of the student.
e The document of showing call up.
* The opinion of the advisor.
e The student permission form signed by the prograectbr.

Requirements
At least one semester must be completed and tieriariof achievement (mentioned
above) must be fulfilled in the related semester.

* For the First semester, grades must be more tigén 2.
* For theSecond and third semester, grades must be more than
* For theFourth semester, grades must be more than 3.00

Time of permission: The recruitment time.

3.2 IF CONDITIONED RECRUITMENT IS ASKED

Time of application: The last date for the student to submit the petitsothe deadline
of the add-drop period.

Requirements:

At least one semester must be completed and ttexiarof success (mentioned above)

must be fulfilled in the related semester.

* For the First semester, the grades should be rhare2.00
» For thesecondand third semester, the grades should be more2tbén
» For theFourthsemester, the grades should be more than 3.00

The document of call up must be submitted to Reggist Office before the date which is
specified in the Institute Administrative Commitiecision.

Required Documents:
e The petition of the student.

* The opinion of the advisor.
« The student permission form signed by the prograectbr.

11



Period of Permission ThePeriod of military service.

(*)A.No permission is given to the scientific prepanmatstudents.

B.No permission is given to students taking the pmg continuation.

(*)A. If the student has not been registered and hasken the military service yet, this
status can be re-evaluated.

4. MONETARY

Period of Application:
The student’s last cahier date is the last dap@fidd-drop period in the related term (it is not
important for the student to be registered or @ ghe money).

Conditions of Permission:

* No permission is given to scientific the prepanatstudents.

* No permission is given to students taking the pmy continuation.

* In cases where students request permission farets®on of working, they should
fill in the form of approval.

* No permission is given to the research assistarttsel university.

* For students attending the university for at leasé semester, the following
criteria of achievement is required (teachers wlookwn schools related to MEB
or military officers may be exceptional).

o For the First semester, grades must be more ti@é@n 2.
o For theSecond and third semester, grades must be more than
o For theFourth semester, grades must be more than 3.00

Required Documents:

* The Cahier of the student.

* The Document for the Employee given by the assiociat

* The approval form given by the association.

* The opinion of the advisor.

* The Student Permission Form signed by the progriagctdr.

Period of Permission:
* In Ankara: only for 1 term.

* Out of Ankara: for 1 or 2 terms.
» For teachers working in government schools (inurad Ankara): for 1 or 2 terms.

12



Application:
» If the period of applicatiors less than one third of the term, for grebable missing
of an exam, a form of “incompletion” or an earlyaex right (without Institute
Administrative Committee decision) is sent to peogr

* In cases of assignation for teachers and militargents, even if they apply after the
end of the add-drop period, their applications nagvaluated.

5. OTHERS*

Period of Application:
The student’s last cahier date is the last dahe@fidd-drop period in the related term.

5.1 Students admitted from other universities for MSc. and Ph.D. Programs.
Conditions of Permission:
For attending school for at least one term ,thiefahg criteria of achievement are required:

* For the First semester, grades must be more tid@n 2.
* For theSecond and third semester, grades must be mor@than
* For theFourth semester, grades must be more than 3.00

Required Documents:
* The Cahier of the student.
» The document for students showing the time, plackfar how long the student stays
in the university for M.Sc. and PhD programs (tlaspermitted only if he/she is
registered for the related program).

* The opinion of the advisor.
» Student Permission Form signed by the program tirec

Period of Permission:The permission is given for one semester, if thdest asks again.

5.2FAMILY REASONS
Conditions of Permission:
* An official document showing that a family membassta sickness.

* An official document showing the military servicktbe husband.
* Any other similar reason.

(*) No permission is given to Scientific PreparatiStudents.

13



Required Documents:

* The Cahier of the student.
* The official document showing that the family haskpems.
* The opinion of the advisor.
* The Student Permission Form signed by the progriagctdr.

Period of Permission:The duration stated in the documents.

After the decision of The Institute Director Comied:
-one copy of it is sent to Registrar’s Office.
-one copy of it is sent to the related program.
-one copy is kept at the Institute.
-the student is informed about the situation.

After the Rector’s approval is sent by Registré&@ffice, the information is recorded on the
computer and logged in the files of the Institute.

14



THESIS WORK

1. THESIS WORK

Master program with thesis is expected to be cotagleithin 4 semesters. Students that
completed the required courses and seminar coutsshld not complete the thesis work in
this period can be given a minimum of two additidemesters to complete the thesis work,
subject to the director of the Program.

2. ASSIGNMENT OF A THESIS ADVISOR

With regarding to theses: the assignment of a shedvisor, the common thesis
advisor's assignments, theses’ titles and relatemhges concerning the theses are
shown in the program numbered 71 on the computstesy After getting the
approval of graduate students, thesis advisorthéife are common thesis advisors)
and program Office, the approved list showing thecess that is performed in that
week is sent to the Institute by the program Office

For the M.Sc. and PhD Programs, thesis advisog@assgnt processes should be
performed by the end of the second term of theestudnd each thesis should be
shaped as a BAP project. A student who does regtgpe a thesis in the program is
assigned to a project advisor by the end of tirel tieirm.

If the assignments are accepted by the Institdte, grintouts are sent Institute
Administrative Committee for approval using thegmam numbered 71.

Originals of the approved forms signed at Institninistrative Committee are sent
to the program Office.

The assignments rejected by the Institute are amoesliverbally to the related
program.

3. MASTER’S THESIS FOLLOW -UP BOARD

For each student of the Institute program with ithédsom the related program office,
the thesis follow-up board is set up and compragdsast 3 people (with one of them
out of the ABD). This board is set up by the ehthe first year of the student and the
student is required to present in October, FebraadyMay(3 times a year).

After the decision is taken by Institute Adminisiva Committee:

- the original form is sent to related program Cfi
- one copy is kept at the Institute .
- the student is informed about the situation.

4. DOCTORAL PROGRAM

The maximum period to complete course work is 4estars for students holding a masters
degree and 6 semesters for students accepted Wwébheelor's degree doctoral program must
be completed within 8 semesters by students whd homasters degree and within 10
semesters by students holding a bachelor's degogeeter in the regulations may complete
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the program in a shorter period of time. Student® Wwave completed the required course
work, passed the doctoral qualifying examinatiord avhose thesis proposal have been
accepted, but could not complete the thesis wotk e end of the eighth semester may be
given a maximum of 4 addition all semester of catethesis work.

5. Ph.D QUALIFYING COMMITTEE:

* The Ph.D. qualifiying committee will be appointeat three years by the director of
program and the board of directors of the Instituliéhis committee will perform the
announcements for Ph.D qualifying exams and therdontents. At the least, these
five committee members should have a Ph.D degree.

6. Ph.D QUALIFYING EXAM:

The Application Time: Until April for the Ph.D qualifying exam performed in May
Until October for the Ph.D qualifying exam perfadin November

Required Documents:

» The Application Form of the student to program.

* An English test result showing that proficiencydelias been achieved.

» The list taken from program presidency that shdvesrtames of the students who will
enter the Ph.D qualifying exam.

Practice:

* It has a written and oral component and is done times in a year - in May and
November.

* The Ph.D students that have completed all the esurslated to the Ph.D qualifying
exam or the students that are approved by the gmogwho have sufficient knowledge
in the related areas, will be submitted to Ph.Dlifyslag exam in their second semester
at the latest.

* The students, who do not fit into the above crtewill be taken to Ph.D qualifying
exam no later than their second semester. Thesidacof the Ph.D qualifying
committee will be sent to the related instituteettbgr with a written report in 3 days.

» If the students are successful in the qualifyingirexand complete their required
courses, then the Ph.D qualifying committee, waljuest extra courses of them. The
status of these courses will be NI, and at leastGB grade should be obtained. If the
students do not satisfy these conditions, then tle&tionship with the program will be
terminated (this part of the regulations was addetthe regulations in November 2003,
and will become valid in the second Semester o20G8-2004 term).

After the Ph.D qualifying exam written report ags:
- the original copy is sent to Registrar’s Office.

- a copy is kept at the Institute.
- the student will be informed about the situation

16



7. “THESIS FOLLOWING” COMMITTEE APPOINTMENT

The Application Time:

The thesis following committee of a student, whswaccesful in the Ph.D qualifying exam,
will be appointed in one month.

Required documents:
The thesis following committee appointment form.
Conditions:

The thesis following committee consists of threenhers: a thesis advisor and two lecturers
(one of them outside and one of them inside thegedlprogram). The co-supervisor will only
be a listener in the thesis following committee.

The appointment form of the thesis following conteet satisfying these conditions, shall be
presented to the board of directors of the ingitut

After the decision is taken by the Institute Adrstrative Committee:

- a copy is sent to the related program director.
- a copy is kept at the Institute.

8. THESIS PROPOSAL DEFENCE

Practice:

» The student will orally defend his/her thesis beftite thesis following committee
no later than six months after their appointméefiie student will distribute his/her
thesis proposal defence to the members at leadaybin advance.

* The decision of the thesis following committee vadl communicated to the related
institute in the form of a written report withindays.

* A student, whose thesis proposal is not acceptasl,tihe right to choose a new
advisor and a new thesis subject. In this sitmatia new thesis following
committee will be appointed. The student who curgs the program with the
same thesis advisor will be required to defendrthieesis proposals within 3
months. The student who changes their thesis adaisd thesis subjects will be
required to defend their thesis proposal within énths. If the student’s thesis
proposal is subsequently not accepted , then tékationship with the program will
be terminated.

* The thesis following committee of the student, whdlesis proposal has been
accepted, will meet twice a year, between Januang-and July-December.

After the thesis defence proposal written repaitvas:
- the original copy is sent to Registrar’s Office.

- a copy is kept at the Institute.
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9. THESIS JURY APPOINTMENT

Application duration: The applications should be made at least 15 dafggebéhe date on
which the thesis jury meet.

Required documents:
The thesis jury appointment form.

Note: At least 15 days before the date on whichthisis jury meet, a preliminary copy of
the thesis - appropriately prepared in the thesimét - must be submitted.

Conditions:

* The master jury consists of five members, an adwasa four lecturers (at least one of
them must be outside of the affiliated lecturet®ne of the substitute members must be
chosen from the affiliated lecturers. The other lhenmust be chosen from outside the
affiliated lecturers. If three of the noble membars from outside the department, then
two of the substitute members can be chosen frensdime department.

* Master’s theses are expected to be finished indenresters. For any extensions,the
decision of program committee is required.

 The Ph.D. jury consists of five members. Thregh®#fm must be chosen from the
lecturers that are in the thesis following comnaittéf the student, and at least one of
them must be chosen from a different universityne @f the substitute members must
be from the department, and the other should leetarkr in a different university. All
of the jury members should have at least Ph.D @egre

The thesis jury appointment forms that satisfy ¢hesnditions will be presented to the board
of directors of the institute.

After the decision is taken by the Institute Admstrative Committee:

- a copy of it is sent to Registrar’s Office.

- a copy of it is sent to the related program doec
- a copy is kept at the Institute.

- a copy of it is sent to the student/advisor.

10. POSTPONING THE THESIS JURY DATE

Reasons for postponing the thesis jury date:

» Jury members or the thesis advisor are outsiden&brs.
» Jury members or the thesis advisor are on anngatiea.
» Discomfort of the student or thesis advisor.

» Family related reasons of the student.

18



11.1 POSTPONING THE THESIS JURY DATE(STUDENT ORIGINATED):
Required documents:

» The petition of the student that states the reagbpsstpone the date.

» The opinion of the thesis advisor concerning th&tpaning.

* The OKAY letter taken from program to which thedstnt is registered.

» If the postponing is due to the discomfort of giedent: starting from the beginning of
the report date, 5 working days will be added fmreperiod.

12.2 POSTPONING THE THESIS JURY DATE(NOT STUDENT ORIGINATED):

Required documents:

» The Opinion of the thesis advisor concerning thetpaning.
* The OKAY letter taken from program to which thedstnt is registered.

After the decision is taken by Institute Adminisiva Committee:
- a copy is sent to Registrar’s Office.
- a copy is sent to the related program presidency.

- a copy is kept at the institute.
- The student will be informed about the situation.
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TERM PROJECT

1. TERM PROJECT

Students of Master's programs without thesis (MPVEf@ required to choose a faculty
member to supervise their term Project not latantthe end of their first semester in the
program. It is expected that the student and highpervisor meet at least three times each
academic semester.

* MPWT students must register for IAM 589 (under ffeetion of their supervisor) in
their last semester.

* |AM 589 students are required to:

- Report the tittle of their Project to the institutéhin the first month of the semester

- Submit a copy of their term Project to their sufsw prior two weeks before the end
of the semester.

- In the last week of the semester give a presentgabout 20 min) of their term
project to the institute.

- Submit a copy of their approved term Project toitiséitute.
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SCIENTIFIC HR DEVELOPMENT PROGRAM
OYP

1. OYP and ARTICLE 35 RESEARCH ASISSTANTS

General Information:

* With respect to Article 35 of law 2547, the resbasssistants coming from other
universities registered to the OYP program, havgmporary staff and doing their
PhD in this university, can continue their eduaa@acording to their OYP program.

» According to Article 35 research assistants whas@dghe PhD qualifying exam can
be supported from the institute’s budget: 50 mllidurkish liras for domestic trips
and 250 million Turkish liras for internationalgs (these amounts are valid for the
year 2003).

* OYP research assistants are supported in accordatic®YP travel policies.

2. OYP at IAM

* OYP students are evaluated as PhD students.
* These students are admitted to the M.Sc. Prograhthengiven topic for their masters
thesis is expected to be a part of their PhD thesis
* The duration for M.Sc. cannot exceed two yearsthedotal duration is expected to
be 7 years at most.
* The Institute’s Administration Responsibilities:
1. To take the OYP thesis projects from the facultgt aand these to the related
universities or to the director’s office.
2. To obtain information about the university quotas.
3. To form the juries with respect to the main sciebi@nches.
4. To announce the qualified candidates on the interne

* The Program’s Responsibilities:
1. To introduce the potential advisors to the OYP stugl and to assign the
students’ thesis advisor during the registrationqakeof the first semester.

* The Responsibilities of The Faculty Members Who Emtred the OYP:
1. To prepare thesis topic suggestions.
2. To prepare OYP thesis projects (BAP1) for studedtsitted to OYP.
3. For each OYP student: to form a thesis committeavimch one of the
members should be from the student’s university.
4. To send the student evaluation form to the studemtiversity at the end of
each year (a copy of such form is also sent tortgute).

3. OYP TRAVEL POLICIES

OYP has a financial fund for any kind of travel ®YP students who continue their education
in METU. This policy has been prepared to expldia general rules about travelling. In
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accordance with program, travel is divided into wedegories: “short-term” and “long-term”
travel. The details about what type of travellisgsupported by the OYP student’s project
budget are explained in the following articles:

Article 1: Short-Term Trips Abroad:

This kind of travels can is for at most three weekishe aim of the travel is: to help the

student attend to the scientific activities relatechis/her thesis; to let the student increase
their level of international experience; and to @ their works to such environments.

Before conducting such travel the following sholédconsidered:

a) A student can attend only two short-term trips alrdt is possible for the student
to travel once before the PhD qualifying exam, et second time must be later
than the qualifying exam.

b) The scientific activity can be a symposium or agress related to the student’s
thesis, but it is required that the student sulanpbster or an abstract concerning
the activity.

After the decision of institute director committethe thesis advisors can also attend a
symposium or a congress after presenting postesbsiracts. The travel is supported by the
project budget.

Article 2: Short-Term Domestic Trips (for students)

Students can attend to any national or internati@ctivity in Turkey. For international
activities, the attendance registration fee is Bagponly if they submit a poster or make a
verbal presentation.

Article 3: Long-Term Trips Abroad:

This kind of trip abroad can be up to 9 months.e parpose of these assignments is to help
the students increase their knowledge and experiefddwus, it can consist of making some

analysis in a related area, or participating in s@mschools and workshops. The general
rules concerning these trips are as follows:

a) Students must go to a university or a researchecenta scientific institution.

b) The trip can be taken after the qualifying exam tnsgdis suggestion is made.

c) The trips abroad can only be taken twice and tha thuration of the trips cannot
exceed 12 months.

d) The student informs the 1AM, the advisor, and thests committee by written
report every 3 months.

Article 4: Expenditure and Budget

All short and long-term travel and associated egpare is supported by the OYP student’s
budget.

a) All international and domestic travel plus assaated expenditure for a student and

faculty member are supported by project budgets. tican not exceed $7000 (US Dollars)
for the project’s duration.
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b) After the decision of director committee is takthe faculty members are supported if they
submit a poster or verbal presentation relatetiégtoject topic.

c) The amount of financial aid given to_studentswho attend to a symposium or a
congress are given below:

1) First Group Countries: 80 (US Dollars)
(Egypt, Tunisia, Algeria, Jordan, Lebanon, BulgaR@mania, Greece, Albania,
Yugoslavia, Slovenia, Croatia, Bosnia Herzegovina).
2) SecondGroup Countries: 2200(US Dollars)
(European Countries not in First Group, Iran, Israed Middle East Countries).
3) Third Group Countries: #60(US Dollars)
(Pakistan, India, South Africa, Eastern US-New Y@&hicago and its neighbours)
4) Fourth Group Countries: #/40(US Dollars)
(Far East, Continental US (areas not covered bgdT@&roup), Australia)

d) The amount of money given from the project buslge the students who trauehg-term
cannot exceed 30% of the amount stated in the i@lffilewspaper: reference 25025
published on the of February, 2003. *

*These amounts can be adjusted in accordance witlhé amounts stated in the Official
Newspaper published every year.

The support that is provided for attending intelova! activities in Turkey together with an
abstract can not exceed the amount of the regmiré¢e for the congresses that are held
abroad in that year.

e) The application forms related to the long amatisterm trips are attached.

Attachment: The pages 8 and 9 of Official Newsp&3€25 published in19 February, 2003.

23



22. PREASSESSMENT BASIS FOR BAP Il PROJECTS

=

BAP does not support the projects of OYP assistants
2. BAP Il does not support thesis student’s overseacatbn and conference
expenditure.
3. Being compatible with the mission of 1AM, DAP( Intksiplinary projects) have
priority.
4. Projects of thesis advisors to newly appointed #sdProf. and Intructors have
priority.
5. The support of all persons continuing BAP Il wihrcy on according to budget
constraints.
6. Amount of support: the support given by BAP Il wilé in accordance with budget
opportunities and application numbers.
a) Because DAP is similar to BAP |, the support ofsthevill be greater.
b) The budget support given to newly appointed yowsgearchers may be
increased from different resources.
c) It is advised that the budget should be preparecefar expenses, travel
and services than equipment.
d) In supporting part of the offered projects, it isportant that budgetary
items should be comprehensively defined and welligded.

7. Suggested projects are evaluated according toveilaagion criteria of TUBTAK and
AFP.

23. SPECIAL TOPICS (7XX) COURSE ACCEPTANCE
Application Period: specified in the Academic Calendar.
Required documents:

» Approval paper drawn up by EADB.

» Formatted copy of the course to be entered ondh®ater system.

» Copy of the Academic Board’s judgement from thevaht institute’s
department.

7XX courses, approved by Education committee, melpresented to the Institute Board.
Course codes will be controled by our Institute.

Requirements :
One course, and at most two, will be opened asi&8pEapics(7XX).
After the approval of Academic Board of the Inggtu

* One copy will be sent to Registrar’s Office.

* One copy will be sent to the relevant program daec
* One copy will stay at the Institute.
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24. 5XX and 6XX COURSE ACCEPTANCE
Application Period: specified in the Academic Calendar.
Required documents:

» Approval paper drawn up by EADB.

» Formatted copy of the course to be entered ondh®ater system.

» Copy of the Academic Board’s judgement from thevaht institute’s
department.

5XX and 6XX courses, approved by the Education cdtem will be presented to Institute
Board.

After the approval of Education committee:
* One copy will be sent to Registrar’s Office.

* One copy will be sent to the relevant program daec
* One copy will stay at the Institute.

19. LECTURERS IN THE INSTITUTE STAFF

19.1 APPLICATION OF A NEW LECTURER:

Required documents:

» The application form of the applicant, to be giverhe related program director.
* The CV of the applicant.
« The proposal of the related program director.

* The English communication report obtained from divector of the Department
of English.

* For the candidate, an appropriate report obtairmd the jury, consisting of three
members, on the principles of appointment and #aéuation of a lecturer.

All the documents will be presented to the Recftardhey are presented to the board of
directors of the institute.

19.2 EXTENSION OF THE LECTURER DUTY PERIOD:

Required documents:

» The application form of the applicant, to be giverthe related program director.
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 The CV of the applicant.

* The proposal of the related program director.

* The report arranged by the committee, consistinghcde people, showing the
evaluation of the candidate.

All documents are sent to Rector after being seerthe Director Committee of the
Institute.

19.3 DOMESTIC AND INTERNATIONAL TRAVEL FOR FACULTY MEMBERS:

Required Documents:

* The travel Form filled in by the candidate.
* The invitation letter or official documents issuggdthe congress.

All documents are sent to Rector after being seerthe Director Committee of the
Institute.

If a faculty member has an OYP project, he/shaupgperted by the amount indicated in
the OYP travel policies.
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